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CLIENT AGREEMENT – (Signature required)
This Client Services Agreement (CSA) explains what to expect as we prepare and deliver tax planning services.  Your signature is a record of this understanding and your choices. 
SERVICES – Our business prepares Federal tax returns, individual State returns and WA State Business and Occupational (B & O) tax returns.  We provide services that support tax preparation including analysis of your tax situation, reduction strategies and basic accounting procedures.    
YOUR PRIVACY –We collect information to prepare your return (name, address, social security number, income, deduction details, credit details) and other information about you, your dependants and your business.  We protect your privacy by using programs and specifications for physical security of records, safe and encrypted retention of electronic records and disposal services that destroy records.  We maintain records for three years.  Electronic data is saved via an encryption process and password protected. Other security measures are reflected in system design, data protection and data management practices.  Your information may only be transmitted or discussed with the IRS and its representatives.  
PREPARATION – We need income documents, bank statements, financial papers  and last years tax return to begin your return and for analysis and comparison.   Incomplete details and/or inaccurate information given will void our guaranty.  If you discover changes need to be made after filing, we will help amend your return.  Contact us to discuss amendment and applicable fees.  
YOUR RETURN – Filing fee includes electronic filing.  

PAYMENT – Fees are based upon standardized forms and the amount of time needed to process the return.  Payment is expected upon completion.  Fees are disclosed in advance however may change as needed to complete your return.  Our lowest price guaranty provides the same service you had last year, for $10.00 less than you paid at a competitors.  Provide proof of last year’s payment and the return to receive discount.   We are unable to accept credit cards at this time.   Accounts and returns not completed within ninety (90) days will be asked for a retainer fee.
GUARANTY - If there is errors on our behalf or if you find a better solution we will amend and re-file your return at our expense.   WE will pay penalties and interest however, if additional taxes are due, they are your responsibility.  If the error is caused by erroneous information given or information not provided, you are responsible for all cost including amendment, penalties, interest and tax.   
REFUNDS/BALANCE DUE:  E-filers can expect a refund in 8-15 days for direct deposit or in 15-22 days if the IRS mails you a check.  For mailed in returns, your refund will come in after IRS processing. If you owe a balance, you can pay directly or set up a payment plan, see www.irs.gov for details. 
IRS LETTERS – With 60 days, you must call 425-681-1715 and fax the letter to 866-423-9199 to affect our guaranty!  We will work to satisfy the IRS on your behalf.   This may require additional fees which will be discussed before proceeding.
Relationships- Nothing contained in this Agreement shall be deemed to constitute either party a partner, joint venturer or employee of the other party for any purpose.

Severability- If a court finds any provision of this Agreement invalid or unenforceable, the remainder of this Agreement shall be interpreted so as best to effect the intent of the parties.

Integration- This Agreement expresses the complete understanding of the parties with respect to the subject matter and supersedes all prior proposals, agreements, representations and understandings. This Agreement may not be amended except in a writing signed by both parties.

Waiver- The failure to exercise any right provided in this Agreement shall not be a waiver of prior or subsequent rights.  This Agreement and each party’s obligations shall be binding on the representatives, assigns and successors of such party. Each party has signed this Agreement through its authorized representative.





Miscellaneous-  This Agreement shall be interpreted under the laws of the State of Washington.  Any suit or action to enforce or interpret any of the provisions of this Agreement shall be brought in King County, Washington.  The parties hereto agree to the personal jurisdiction, subject matter jurisdiction and venue of the courts of King County, Washington.  In any such suit or action, the prevailing party shall recover its attorneys’ fees and costs as determined by the court.
Continued
SIGNATURE - Section 7216 of the Internal Revenue Code requires that we have your consent before we disclose your tax return information.   Additional authorization may be requested. My/our signature below confirms that I/we understand and voluntarily agree to the terms, conditions and disclosures presented in this contract.  (If married and Spouse is present, Spouse must sign)

Clients Name ___________________________________          Spouse  ​​​​_____________________________________

Signed _________________________________________         Signed  _____________________________________ 
Date     ________________________________________          Date  _______________________________________
Tax Professional Signature _________________________         Date _______________________________________




               2012 Tax Season Fee Schedule 
Fees may be charge per session ( $150) or per form due to complexity.  Additional forms may be needed.
	Form
	Cost
	Notes

	Efile, follow up, simple questions
	Complimentary
	

	1040 Base form
	$55 
	includes 2 W2 or 2 1099s

	A - Itemized Deductions
	$50 
	Price may increase due to complexity

	B - Interest & Dividends
	$10 
	up to 4 payers  

	C - Profit or Loss from Business
	$55 
	Price may increase due to complexity

	D - Capital Gains & Losses
	$20 
	Price may increase due to complexity

	E - Supp Inc & Loss Real Estate
	$30 
	Price may increase due to complexity

	F – Foreign Asset Reporting
	$20
	Price may increase due to complexity

	K-1, income estate
	$20 
	Price may increase due to complexity

	SE - Self Employment Tax
	$20 
	

	State and employee quarterlies

W2s/ 1099misc 
	$60

$20 
	Includes 3 payers, $4 each additional

	Dependant Returns
	$35 
	must file with Parents otherwise $50

	1099 C Cancellation of Debt
	$20 
	

	1099 for contract workers

2441 -Child care 
	$20
$15 
	Per worker, Form 1096 annual filing $50
Each child care provider

	Depreciation/Amortization 
	$15 
	each 

	1st Time home Buyer
	$25 
	

	Retire Saving/ Savers Credit
	$20 
	

	HSA/FSA/ COBRA/  Health Ins
	$30 
	

	8888 Direct Deposit
	$15 
	

	8917 & 8863 Tuition/ Loans/Education 
	$15 
	Hope/ Lifetime/Am. Learning

	Earned Income Credit 
	$20 
	

	Miscellaneous Credits
	$10 
	

	Extensions
	$25 
	includes extension only

	Amendment (your error)
	$25 
	Additional  forms extra

	Employee/State Returns/ B & O 

	$60 
	Per quarter

	NonProfit/Corporate Returns/ Research/ Reconciliation/ Reviews/Bookkeeping/ Planning
	$150
 
	Per  session,  depend on complexity, may be prorated or combined

	Travel Time
	$15 round trip
	Outside Renton/ So. Bellevue

	
	
	


   
Rates are subject to change due to complexities.
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